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CREATE A TEACHER ACCOUNT 
Step 1.  go to  www.sefi.org/teacherregistration.php  
Step 2:  click on the map for your region.   
 
 
 
 
 
 
Step 3:  Find your school listed in the School box.  
 Please note it is listed under the following format.   
  IN-CITYNAME-SCHOOL NAME 
 You may need to scroll through the full list.   
 If your school name is not in the list, contact  
   gcook@sefi.org  
 Enter all personal data (your school data is automatically loaded to your account. 
 When complete enter the form verification from the image and press submit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 4:  Your account is created, you should see this image. 
 

 
 Please note, your account must be authorized by the regional fair before you will be 
able to login. If time is short, contact the fair director for your region (see 
www.sefi.org/registration.html)  
 
ONCE YOUR ACCOUNT IS APPROVED, YOU MAY BEGIN TO REGISTER STUDENTS. 
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CREATE STUDENT ACCOUNTS 
 
Go to www.sefi.org/teacherlogin.php enter your username/password.  If you have forgotten your 
password, it can be emailed to you using the forgot password form 

 

 
 When you login, you will see a screen similar to the one below. 
 

 
 If you click on the “Registration Link” at the right, you will get this page. 
 

 
 
Enter students exactly as shown.  There must be a comma between each field and each 
student must be on a separate line.  If you don’t have student email addresses, please put 
your school email address.  Students, can overwrite it with their own later. 
 
 FirstName, MidddleName, LastName, email 
 
You may type all of them ahead of time in notepad or wordpad (avoid MS Word if possible) 
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NOTE: 
You can create an account for all of your students whether they will be attending regional 
fair or not.  This will allow you to have student information in one location and to manage 
their projects.  Please do not delete students just because they are not going to regional fair 
as we use the data for statistical purposes.  Please be assured, no personal student data 
will ever be released to any entity outside of the Indiana Regional Fair System. 
 
When you press the Register Students button, you will then be able to see all registered 
students by clicking on the “Student Listing” link at the top of your page. 

 
 
On this page you will see student names, email addresses, usernames and passwords.  
You may also view the student accounts one at a time using the view button.  If a student 
has made mistakes in data entry, you may also delete their account on this screen. 
 
When you have decided which student projects will be sent to regional fair, you can press 
the “Send to Regional” button.  Please Note: The number of projects you may send to 
regional is limited by the Regional Fair Director.  Once you have reached this limit, you will 
no longer be able to choose additional students.  If you believe there is an error in this limit, 
contact the Fair Director for clarification. 
 
 
It is important that you view each student’s account that you will be sending to the regional 
fair to be sure that all pertinent information has been completed.  Students will likely need 
assistance filling in the details.  You are strongly encouraged to create a test student and 
then use the following instructions for students to test the waters yourself before turning 
students loose.  You may then delete the test student from the system. 
 


